INDEX - 385
Para
D—-cont.
Divisional Accounts—conr.
Vouchers— Review by— . . 511
Watching of suspense Aecounts— Contractors “and 2 La.bours" 5 362
Dl(?)lql;_oinal Officer— Report of Scruting of AccountsDivision and Divisional | 571
A divisional Accountants posted to each— b it o5 s 88
EXPI.esation_Deﬁﬂﬁi .. L *e e -n e e 22
. English Cost of Stores—
F]
Procedure for accounting for— .. o - 122, 123
428, 43
English Expenditure— 8, 435

Includes cost of English stores and leave salaries paid in England i 103 108

Procedure for accounting .. - i s 5 122, 123

Requires separate provision of funds . i 428, 435
Errors— Correction—

See Corrections in Accounts - i i i v 4
Examination of Soil—

Charges for— - o Vi i i o it i 390
Execution of Government Works by local bodies 393
Expenditure—

English— how accounted for W' : 122, 123

Examination by Divisional Officer--See Works Abbtrdtlb I{Lblslers of

Works, Vouchers - - - i “

Expression— Defined - 82
General conditions for incurring expendlture ; 79, 101
Incurring—on Central Public Works in anticipation u[‘ budﬂ-.,t orders

or in absense of budget provision i i - App. d-c
On works— See Works Accounts
Rush of—on Central Public Works strictly prohlblted ADPD. 4
Scruting by Divisional Accountant 5 : 539-547
Watching of—against grants and appropriations - - i5 111-114

Expenditure in England 103, 123, 436

See also English Expenditure.’
466—2—25
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3186 o PUBLIC WORKS ACCOUNT CODE
E—cont.
Extent of Audit—
Against appropriations .. - - e i -
Against contract agreements - Wi Wi
Against Divisional Officer’s sanctions .. . o ..
Of expenditure against grants and appropr!atlons i . .
Prescribed by Auditor-General ..
Extract from Contractor’s Ledger—
Form and submission to Audit .. v . - i .
F.
Final Payment—
EXDI'GSSiOH"‘ Deﬁned .. .. .e e

Form of bill printed on yellow paper
Procdeure for obtaining acknowledgment

Financial Year—
Appropriations and reappropriation not permissbilc on expiry of— ..
Balances of appropriations lapse at end of—

Cash and stock accounts close on 3lst March, transfer entri;:;
permissible for some months .. .. _

Close on 31st March

Forms—

Of accounts, reglsters and schedules— See the heading for the
the form concerned. name of

Of bills and vouchers— See Vouchers.

Fundamental Rules—
Expansion— Defined e o 5 .

Grant— .

Audit of expenditure against— i
Distribution of—by Chief and Supcrmtendlng Engmeers
Expression— Defined

For English expenditure :

Modes of distribution of — -

Procedure 12id down by the Government conoemed
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95

Rule
95 Ruyle 1
126

86

570

24
312 (b)
312

106
106

106, 575
107, 575

126
109
26, 102

.. 103 122-124

104
127




INDEX ' - 387
Para
G rant—cony,
Separate provision is made for Indian and English Expenditure .e 103
Sub-divded into units of appropriation e - g i 101
Watching of actuals against— ., S .. .. - .o 111-114
Grant-in-Aid— _ 1,471
Classification to Public Works accounts - e e % 393 Rule
Government Securities - Ve - 455
See also Deposits.
l 5 |
Half-yearly Balance Return of Stock—
Form and maintenance .. .. .. ., .. .. 194
Reconcilation with Register of stock .. e - o - 207
Submission to divisional Office .. - i ‘e 535
Half-yearly Register of Stock—
Form and maintenance .. .. e . - e i 205-211
Review of— . e s v - = 3 . 210
Submission to Audit 5% i . e - w5 g 511
Hand Receipt—
Form and use of— a . i i i = .. 298, 305 31
I
Imprest Cash Account—
Accounts of temporary Advances i g i% P . 172
Account prepared by certain process i . e - - 169
Date of rendering the account i - - % e Ve 169
Expression ““ Imprest ”* defined .. s - . , . 163
Expression * Temporary Advance ” Jefined . e . i .. 172
Form of account .. i i 6 . .. v e 169
Maximum amount of an imprest 168
Posting in Cash Book - e e - - 170
Responsibility of imprest holder for safe custody of imprest . 171
Security by recouping officer - .. - .. - - 170
Inclusive Rate of Cost—
Expression— Defined - - i - b ;o = 27, 50
466-2—25A
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¢ 188 PUBLIC WORKS ACCOUNT CODE
i '
!
l—como
Indents— ;

FO! Stores .0 (X} ew 'Y 3 s s (X ]
| For stores to be obtained from Bngland .o «¢ -
i . Indent for Stores—
i' Form a-nd pl‘epala.tton [N .. (X ] (X L] .o
f Indirect Charges and Indirect Outlay —

Expressions—Deduct & i . - - o

LA 3 . e

Pertaining to Manufacture Accounts ..
Pertaining to Workshop Accounts

.. -e

Indirect Receipts—
Expression—Defined - .t ik

Inavailable payments i - .e
Inspection Report— -

Disposal .
Draft to be discussed

LR ] -

with head of the office .o .o
Interest-hearing Securities—
See Disposals.

: Intermediate Payment—
Expression—-Deﬁned
| Forms of bills

Issue of Materials to Works—
Direct to works—>See Materials at site Account,

To contractors—See Contractors.

jssue Rates—

Expression—-—Deﬁﬂed . . e
Fixing and revision of— S i .. . .
Precautions, when the issue rates are less than the market rates
ReViCW Of_— bl b . LR .
J
Jobs— '

See Workshop Accounts.

i
|

[ 8
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"o . 187"189
.. 123Rule 2,436

187-189

s 28
.. 400(c) and(a)
.« 445, 449,451

29

101, Rule
1, 360

8~

96, 98, 99
94

o 30
300, 302

.. 31

.. 198, 199, 208
- 20

210, 211

LR



INDEX R 11

PARA.
L
Labour—

Departmental—accounted for on Muster Rolls or Casnal Labour Rolls 290, 291
Expression—Defined:

L] L] - .. - - L 32
Labourersemployed through contractors .. .. .. .. 292
Land—

Adjustment of cost - e as ee  ws = 480

Adjustment of charges for cslabhshment and cont
mgnmm connected

with acquisition . o . .. 285,Rule 2, 486

Charges for—for kilns, etc, 2 .. ‘e - 245, 400, 401

Rent of—payable department occupymg ' R 487

Lm’Kﬂns'etco L] e -w L] (] - . - w 'R ] 245.4(}0,401

Ledger Account of End owments—

Form and upkeep .. g - i e App. 5
List of A..c,counts Subm tted to Audt—

Form and submission (o Audit -~ - i o 567, 571
Local Fund Works—

Accounts procedure when deposits are received by Divisonal Oificer 474-479

Adjustment of percentage charges i 479, 555, 558, Rule 2
Local Government—

EXPICSSIOI'I _DCﬁ-DEd e e s s e = & 34
Local Loan Works—

Accounts classification and procedure e oin i 5 481, 482

Adjustment of percentage charges . e 482, Rula 1,555, 558, Rule 2

Expression—DﬂﬁﬂEdJ ‘e L LR - ‘e *s 35

Gﬁl’lﬂl‘ﬂ]mlﬂs ] LR LR LR 4 L - ' .- 480

Limit of expenditure .. e .o e oo .. . 480, 483

London Stores (Suspense)—
See Suspense Accounts.

mor]glnbyExme b “h 1T “d b ‘e "o 122"124
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390 PUBRIC WORKS ACCOUNT CODE ' |
PARA,
M
Major Estimates—
Expression—Defined ce e e e 36
“orm of Register of Works £ % e i ik i A 368
rorm of Works Abstract . - - - i - 344
Materials atsite—Acoount for— & s i ; e 326

~Jb-heads of—in Works Abstract . 346-352, 354

MNojor Head—
Expression—Defined ow  AD a 37,76
Muaaufacture Accounts—
Accounts classification . 405
Accounts of expenditure mamtamed as for works Etcepnons 396, 397
Accounts of road metal digging not treated as— i s s 401
Closing of accounts e s s 2 Ve . 387, 407
Each manufacture requires a separate account - 395
Expenditure chargeable to the account of the operation 399, 400
For jobs executed in small shops .. - 442
Procedure for adjustment of loss or gain : 407
Procedure for recording manufacture transactions in Stock Accoums 406
Rules for special incidental charges on land, kilas and special plants, sic 400
Valuation of outturn 402, 404
Market Rate—
Expression—Defined

] . @ P .0 - o 88
" 5 199, 208 (d)
. 200, 327, 328

Issue rates should be within -
When should stock be issued to contraction at—

Materiais-at-site Account—
Cases in which—may be opened for minor estimates 335, 353
Closing of—on completion of work . 342
Detailed accounts of materials issued direct to works 323, 325
Disposal of surplus materials 326
For’s—
Detailed Statement of expenditure of materials 322, 326, 335
Opening of—in Works Abstract . . - 353, 359
Reports of verification of unused materials .. . 337, 342
Review of— . 573
Sources of recipt of matenals - . : ; 325
Verification of unused balances .. - ; i : 337-342
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INDE:Y

Measurement Book—

Check-measuremnt of works—Rules regarding

Endorsement in—on making payments .. i
Form and use :

Measurement of materials recewed
Measurements of road metal received

L]

Measurement of works done by departmental labour

Measurements for works done -
Procedure for recording unmeasurements
Procedure of examination and payment of bills

Review of measurements .. . - -

Scrutlny of entries in—on preparing bills &

Standard—

Submission of —to divisional office with bills ..
Medicines and Hospital necessaries—

Accounts classifications - - - -

Military Labour;

Miner Estimate—
Expression —Defined a% i e o
Form of Register of Werks for—

Form of Works Abstract for— .. - -
Materials-at-site Account for—

Minor head—
Expression — Defined is i i o

Miscellaneous P.W. Advances (Suspease)—
See Suspense Accounts.

Miscellaneous Returns—

Monthly Accounts—
Abstract Book, form and use of :
Compilation of Classified Abstract of Expend:ture
Compilation of Registers and Schedules
Compliation of Schedule IDockets ik
Date of submission to Audit s - %
Documents submitted to Audit .. wih -

A e —r——
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PARA,

297

.. 309
v 29u
186, 294

241, 294

. 291 (g)

293; 294

» 294

307-309

- 296

- 3%
295
308 (a)

.« 516,Rule1
392

oo 39

368
. 344, 353
.o 326

- 40

577

x 565
562

556-561

554, 555

. 567

an 567-572

L D e



392 - PUBLIC WORKS ACCOUNT CODE %
Paky, i
M—cont. ﬂ
Mo1ihly Accounts—
Incorporatiom of sub-divisional accounts in .. .o . - 538
March accounts, Special points re - - . - % 572 |
Preparation of Monthly Account ' .. .o . .o vu 563, 566 ‘-
Submission to Audit— ;
List gfdocments - w - L .e -n e LN ] ‘ 56? !
Signingof__ - -a -w .. ) . -8 -e (N ] 5?1
opecaal points for March Accoumts .. ., ., | | 572
Vouchers sent with— 569
Muanicipal Debentures .. . .o ve ; ; ; 445
$ee also Deposits.
Vinaicipal Fund Worke— l
See Local Fund Works & . - . - a i
|
Municipal Rates and Taxes— 101 |
Muster Rolls—
Form and preparation ; o4 g .. .. .o 290, 291
Record of progress of work done » s i3 i i 291 ()
Record of unpaid item . , - s 291 («) and (e)
N

Non-Government Works—

Accounts classification of contributions from Central or Provincial
Revenues to Local Funds i '3 :

' - o " 470G, 471
Cantonment Fund Works,
See Local Fund Works,
Deposit Works— See Deposit Works.
District Fund Works— See Local Fund Woiks.
LEstimate of cost is necessary : - - s - B 473
Include Deposit Works, Local Loan Works . - » 489
Local Loan Works— See Local Loan Works.
Municipal Fund Works— See Lecz] Fund Works

Percentage Charges for Establishment, Tools and Pla nt, elc.

: 285, 344 Rule 1,
477, 478, 482. 555, 558, Ru[e 2.
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\ INDEX ’ 393

PARA,
N—cont,
) Non-Government Works—
Port Trust Fund Works—
See Local Fund Works,
Transfer of works free of charge to local bodles does not necess;tate

adjustment in accounts .. .t . - 5 i 472
Non-Voted—
Expression— defined R s - . - .. 41, 80
O

Objection Statemeni—
See Results of audit,

On Account Payment—

Expression— defined .. s .. . . ‘e . 42
Forms of bijls s s - o % i i 298, 300, 300
Operation—
Accounts of expengiture kept as fora wok ., iis ; 5 . 396
,;L Expression— d efined .. . . . . L . 43
e Operation charges .. - i .o gid e . 399, 40C, 447, 448
Outturn—
Account of— from manufacture .. - v 0% . 396, 402, 404
Expression— defined . .- . . . va s 44
Valyation of— - - .o v i ’ . . 402, 404
Outturn Statement of Manufacture—
Fol-mand use - e . aa . " . u . 408
Pass Books (for cheques)—
Form and upkeep .. . . 0 . ‘' ‘. ‘e 552
Pass Books (Savings Bank)—
Cystody of— . .. i b 456
Examination of- on mspectlon of Sl,lb-lelslondl oﬂu.cs - .. 92, Rule 2
»
umeSSlDﬂ tO POSt Ofﬁce 391' ”]temSt eﬂfﬂ‘-‘ [ T e e 456. Ruh l
“‘ -
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394 PUBLIC WORKS ACCOUNT CODB

: PARA.
P—cont,
Pay and Allowances—

Acrangement to prevent Jelays in payment 511
Bills of Direction and Special offices i - . 525, 526
Cashdrawn on bills not to be mixed up with general cash .. i 184,509
Classification of bills ” 505, 506
Communication of sanctions to Audit 512,513
Distribution o~ 508, 509
Encashment of bills 507, 525
Form of bills .. &5 504
Preparation and classification of bills 506, 526
Recoveries from establishment % g 510
Scrutiny of bills and claims by Divisional Accountant . b 538
Watch over undisbursed amounis 509
Work-charged establishments x - . .. i - 317, 320
Pay Bills—
Classification of— .. iy T - - i 43 ye 505, 506
Encashment of-- 507, 525
Form .. 508, 526
Preparation .. ¥ . . . 506
Work-charged establishment— 526
Form of-- . i ; 317
pPayments—

Bills and Youchers—

See Vouchers, Pay and Allowances.

Delivery of cheques through subordinates < s i .. 152
Examination and payments of Contractors’ bills o i i 306-313
Forms of Contractors’ bills and vouchers s £ g3 ; 298-305
Inevitable—shou Id be not delayed . s i . . 289
Into treasuries—See Paymerts into Treasuries .. o ik i 150, 152
Manner of—

Made of authority of pay order .. ica s . . i 155
Omission of pies and annas in .. ., o o 307, Rule: 1 and 2
Petty sums should bein cash i : . . , _ 139
Precautions against double- o . 309-541
Procedure in payment of Contractors’ bills .. Vi 45 - 106,314
Prompt record in Cash Book .. . 4 . - - 180

=
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INDEX 395
PARA,
_ P—Wt
Payments—

To contractors and suppliers . - 293-315
To contractors should generally be mad by cheques 136, Rule 1,-150
To labourers o - i s .. - 290, 292
To work-charged establishment .. .. s e . - 316'-320

£

Payment on Account—

Expression— defined . . 4 .. ¥ i
Forms of bills - e .. g .

- 298, 300, 302
Payments into Treasuries— '
Accounts classification

Account submitted to audit i i ‘ : :' ;2;

Consolidated Treasury Receipt .. .. .. - o N 551

Entry in the Remittance Book . - . N N 160

Procedure for payment into a bapk - » . . .. 160, Rulel’
Seitlement of acCount with treasuries .. i 5 : :

is - 550-553
Petty Works —Requisition and Account —

Form and yse

. -~ 291 (h), 344
Port Trust Bonds— 455
See also Deposits.

Pori Trust Fund Works—
Sece Local Fund Works.

Post Office Cash Certificates—

: 45>
See also Deposits.
Post Office Savings Bank Deposits— 455, 456
See also Deposits. :
Primary Unit of Appropriation—
Expression— defined . ‘e & ‘- .- .- .- 45, 102
Responsibility of Accountant-General for ay.dit of €Xpenditi re againgt— 126
Prison Labour— 488
Pro Forma Accounts—
Authorities competent to prescribe forms 580, Rule |
Cases in which necessary 88 (d), 400, 451, 580
Cemetery Endowments , . > © 585
Irrigation Works, etc, S 83 (d), 582

e
¥ i W P e e
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396 - ~ PUBLIC WORKS ACCOUNT CODE-

PARA,
P—coni.
Prison’ Labour—cont.
Receipts and charges aré obtained from general accounts 83 (d), 581
Residences i .. i3 : 83 (d) 584
Responsibility for compilation .. - » - 580, Rule 2, 582, 585
-mmerﬂal undenaki
orkshops, manufactories and similar quas i-ca ngs. 83 (),
Works P3 s & 581
Progress—
Expression— defined - P gia - .. z .. »
Exhibition of— in works abstracis - ais - 349, 365
Posting of— in Registers of Works p-
Prohibitory Orders or Injunctions 158
P roy incial—
Expression—d efined 47,78, 81
Public Works Account Code, Madras—
Authoritics competent 1o atnend rules Poilice
focal Grovernment may arepd coriain le Preface
Proced ure Tor Communicating sugpe tion fur amengd el 'rofuce
Scope cf— I'reface
P ublic Works D eposit—
See Deposits,
Purchase (Suspense)—
See Suspensc Accounts.
Q
Quantity —
fxpression—dcfined - - s .o . is e 43
Of work done—See Progrcss =3 - - - .. .. A4
R
Exprc&ﬁjﬂﬂf—dtﬁnﬁtj . .. L " "N .a io
Costl—
Rate of .

Expression—Jcfined oo .o ‘ .
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INDEX

R—cont,
Reappropriation—
Expression—defined s . s -
May be authorised before the expiry of the year 2 i

Procedure laid down by Government concerned .. ..
Savings under Loss or Gain by Exchange not available for—

Receipts— .
Accounts procedure for receipt of money S

Appropriation of departmental—to expenditure prolnb:ted
Disposal of cash

Payer should be granted a recelpt
Prompt record in Cash Book

Revenue and Departmental —
See Revenue Receipts.

Receipts for Payments to Government—
Form and use

Records—
Destruction of

Recoverable Bayment—
Expression—defined .. .. ..
Particulars to be noted on vouchers and accounts

Recoveries of Expenditure—
Accounts procedurc
Rules for classification in accounts arc given in
Appendix 4

Rectification of Accounts—
See Corrections in Accounts.

Rectification of Errors—
See corrections in Accounts.

Refunds and Remissions—

Amuuts C]aSSiﬂcation L - = L -e e

Accounts procedure o -

ER

..

Statement | of

‘..74

397

PABA,

51
105
127
124

146-148
132
149
146
146

146, 147
590

32
188, 287, 364

278

256

274
275, 277, 541

Original orders of Court of law to refunds should be submtted to Audit. 567 Rule 2

-y - e LR (] -y

Precautions in payment

L™
PR

———— T St —
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398 PUBLIC WORKS ACCOUNT CODE
PARA.
R—cont,
Register of Cheques (and Recelpt) Books—
Form and use i i S5 i ac 586, 587
Register of Divisional Accountant’s Audit Objections—
Form and use - - 31§ - i Vi 90
Register of Endowment Receipts—
Form and use of— ‘s ADpX. 5
Register of Interest-bearing Securities—
Form and use of — e - - . i’ s 468, 572
Register of Manufacture—
Form of— . 397
Register of l\rﬁscelianeous Sanctions—
Form and use of — .. 543
Register of Rents of Buildings and Lands—
Central audit 570

Form and upkeep 266, 270, 280-282

Revenue realised.

Refunds of Revenue

Registers Receipts and Recoveries

on Capital Account.

Recoveries on Revenue

Account.

Extracts submitted to Audit ‘ 567

Form and upkeep 276-279, 556
Register of Sanctions to Fixed Charges—

Form and use of— .. 543
Register of Stock Receipts and Issues— 186, 189, 19
Register of Tools and Plant—

Closing of— .. i . 228

Form and posting of — e 226,227

Reconciliation - 229

Submission to Audit . - 5T
Register of Transfers awaited— -

Form and use of— .. ae . . o : 146
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INDEX
PARA
L .
i R—cont.
Register of Works— ' 374
Additional charges for materials issued to contractors .. .. %
Closing entries and review of expenditure 54 T .o . 376
Closing of Annual maintenance works .. i i .o . 375
Closing the account of contractors and labourers o ..360, 362, 372
Closing the Accounts on completion of work .. ‘e . .o 371-378
Completion Reports and Statements .. 5 s " i 378
Excess over Estimates .. o - it ¥ Vi 377, 378
Excesses passed by Divisional Oﬂicer - .. . - o 377
Examination by Divisional Officer i .. .. . 370
Forms and preparation .. cv .. .. 368,369
Further charges prohibited on complet;on of works - o 371
Posting of — . - i i . - - 369, 370
Review of unsettled accounts - v i3 .. .. 573
Settlement of liabilities on completion of works - - id 372-375
Works slips . @ 370
Relations with Audit—
Arrears in Accounts 87
Audit inspections 94
Communication of sanction to Audlt . 95, 100
Disposal of documents communicating results ofAudlt 96, 98, 10g
Duties and Functions of Divisional Accountant and his relauons with
Divisional Office—See Divisional Accountant .
Maintenance of Accounts .. 85
Miscellaneous Returns, submission to Aucht ; .. . 577
Responsibilities of Divisional ‘Officer in regard to account hnd disposal
of audit objections, etc.—See Divisional Officer. - -
Submission of Accounts to Audit Ve 6 - .. 86, 567-577
ik 580-585
See Refunds and Remissions.
Remittance Transactions—
Accounts procedure o e e 492-508
Adjustment in accounts .. . 492

Adjustment of establishment and contingent charges connected with
acquisition of land . .. . e s -« 285Rule 2

. g 486
Cash recoveries and payments for other divisions, departments, etc, 491
Charges for prison labour .. i A o e e .. 488
Cheques drawn on treasuries, classnﬁcatlon - S is 491
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A00 _ PUBLIC WORKS ACCOUNT CODE
PANL
R—cont.
Remittance Transactions —cony.
Cheques drawn on treasuries, settlement of account .. - - 550-553
Cost of land acquired - P i < ‘e ‘e 486
Examination and adjustrnent of transfers adv:sed by Accountant-
General : “ % i . e - - i 500
Generalrules .e e

- . - . LN ] - » - . .. 485-‘-491
Payments into treasuries—

Accounts, classification & s o . .. - 491
Settlement of Account - 2 3 e - 550-553
Procedure for transfer of charges ror work done '

- & 497
Procedure for advices and acceptances of transfer dcbits or credits .. 498-503
Prompt settlement of — .. .. .. - 5% % i

574
Provisional acceptance of transfer > . - " 494, 503
Railway debits for warrants and credit notes rcquirc prompt accep-
tance - - - - .. 494 Rule 1
Rents of buildings and Iands . ; i3 i 481
Responding transfer adjusted on receipt uf nnnmliun of original debits
or credits, exceptions . .. - i i s ‘e 493
Responsibility of Divisional Accountant 503
Responsibilities of responsing othce 494
Service rendered or articles supplicd 485, 490
Transfers advised should be accepted in full ; i g 494
Transfcr advised should be 'iuppnrlcd by vouchers or certificate of
audit . 495
Frdnsfcrs‘ of land an-;i bu:ldmgs . .. - 472, 489
Transfer of works free of charge to local hmlm does not necessitate
adjustment inaccounts . . 472
Transfers not pertaining to the division may be rcp,clcd 49
Work done for other divisionanddepartments —
Procedure for adjustment of transfer .. .. 497
Responsibility forexcess over estimate and appropriation 497
Schedule of Werks Expenditure for 558
Submission of Accounts of Audit it 497

wemittance Transfer Receipts .. . . 151, 507

Remittances to Treasurfes—
Sre Payment Into Treasucies,

Scanned by CamScanner



