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Neote.—No personal ledger accounts need, Bowever, be maintained in the
case of payments made to petty labour gontiact~-< +caeed in the Pubhe
works Workshops, as the work order form itseil contains in it the agreecment
with the contractor and provides also for recording therein payments made to

hin: hoe time to time. i i

II.—Posting the Ledger.

382 The Contractor’s Ledger should be written up in the Divi-
sional office. It is mot necessary for the Subdivisional Officer to
maintain a similar ledger in his office but if he maintains one, the
Divisional office may not require him to furnish extracts therefrom.

NOTE.—As the Sub-divisional Officers are responsible for the clearance,
from works accounts of all outstandings against contractors, vide paragraph
201 (b), a list of balances due to and from piece-workers and contractors
should therefore be maintained by them, and this may preferably be done
in the same form as the contractors’ lerger. i

383. Fxcept when a contractor’s account is to be closed and the
procedure preseribed in paragraph 361 is observed in respect of
unpaid bills, the value of work done or supplies made by a contrae-
tor should not be credited to his account until his bill has been passed
and payment made thereon. Debit entries in the ledger should be
made only on the basis of transactions recorded in the accounts,
the postings being made from the supporting cash, stock or adjust-
ment vouchers; liabilities not yet liquidated should be excluded
altogether. The value of materials, if any, issued to a contractor
under paragraph 327 or 328 should be debited to his account on
the auvthority of his acknowledgment, see paragraph 330.

1. Security deposits of contractors should not be included in their

personal accounts in the ledger—vide paragraph 453.

2. When a deduction made from a contractor’s bill for one work s
creditable to the account of another work, and such credit is in connexion
with his contract for the latter work, two distinct sets of entries should be
made in the ledger, one for the payment made on account of the former
work and the other for the recovery creditable to the letter, as if that

recovery had been made in cash. _ . .

384. (a) The form of the ledger provides for the following
columns : —

Particulars of bill or voucher—
1. Date. ' : . C e
2. Voucher number.

3. Serial num]ier, if B r_mmjng account bill, “. ‘;
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Net transactions detailed by suspense heads— I
4. Advance payments. e
5. Other transactions. . !

| Lo 6. Name of work or account and particulars of transactions
Gross transactions—
\ 7. Debits,
8. Credits. ¢ &
9. Total value of work or supplies.
10. Remarks. LR ¥ i

¥ ]

(b) Columns 7 and 8 constitute the ledger account proper
and columns 4 and 5 set forth the net effect of each posting on the
two suspense heads making up the account. Column 9 is also not
a part of the personal account but will be found useful for the
purpose of exercising a check over the continuity of bills in the case
of running accounts, :

(c) Columns 1 to 3 and 10 require no explanation, Instructions
for filling in columns 4 to 9 in the case of personal accounts are
given below :— :

() Column 6—“Name of work, etc.”’—Here should be
entered the full name of the work to which the bill or vouchers
relates except in the case of suppliers” bills when the name of the
account concerned, Stock or Purchases, should be stated. Brief
particulars describing the nature of the transactions should then be
added, and against the line should then be posted, in the money
columns 4, 5, 7, 8 and 9, the figures relating to that transactions
only. When a deduction made from a contractor’s bill for one work
is creditable to the account of another work, and such credit is in
connexion with his contract for the later work, two distinct sets of
entries should be made in the ledger, one for the payment made on
account of the former work and the other for the recovery creditable
to the latter, as if that recovery had been made in cash. The second
set of entries should be posted in a separate line in columns 5 and 8
against the name of the work concerned.

Note.—If there are several contracts in connexion with a work or

\ account, the transactions relating to each should be distinguished, preferably
r by quoting the number and date of agreement or work order.

(ii) Column 4—* Advance payments. "—If the bill is a

Running Account Bill A, Form 25 (P.W.D. VI-70), figure D of

. Account I should be posted in this column. = i e o e
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(i) Colimin - ‘== Other  transactions. " selp the case of
enning account bills, ficore G of the memorandum of  payments
should be posted in this column, If a payment is made on a Firgt
and Final Bill, Form 24 (P.W.D. VI-69), no entry should be made fn
this column unless a recovery is made from the contractor on any
account.  In the case of transactions other than these, the amount
paid or recovered should be entered.

(v In columns 4 and 5 debits to contractors  should be
petted as plus entries and credits as minus entries.

(V) Column T—* Giosy (ransactions—Debits.”’—If it is a
tunning accoint bill, hicure H ol the memorandum of payments
should be pouted in this column. otherwise the total amount paid or
charseable :

G Colummn & Gross  transactions—Credizs. "——Here
shouid be enteved tie value of work o supplies creditable to the con-
{racter, which wil t

P 3 b Amii e
A0 DS,

L

e figuce F ol Account [ in the cass of running

(vii) Column O—* Total value of work or supplics. -—TIn the
“dse of runiing account bit's here should be entercd the total vaiue or
#OTR Gone or supsnlies made up to date, as por figure A of Account I
of Bill, but belorc posting the hill it should he scen that the figure
shown i Account ! of it 'as * Deduct valve of work shown o pre-
victs Dill 7 agrees with the last cairy in column 9 of  the ledger
agzinst the work concerned.  In token of this check this last entre
mn colurmn 9 shou'd be initialled (und dated) by the Divisional
Acooliliiant, 5

[HT.—Ealancing and Reeonciliation.,

L 235 The ledger accounts should be closed and balanced monthiy
Fie cloving ba'ance of cach personal account should be detailed st
g o oshow. in respect of 2ach separate work or account (StocKk 1=
’-ﬁ'i.ll'f_'f'?:-ﬁ’.t,‘}. the amount outstanding if anv, under cach of the two
amsnease accounts. (1) Advance payments and (2) Other transactions.
stk A guotation, in each case, of the lasi running account bill and
ma!l tl'ijc vouchers supporting unadjusted ouls{'.'tfuin]gs undcer Other
cransactions” not incorporated in the last running account bull. I
the cawe of running account bills, these h;\lanccs can easn]v be ascer-
tained {rom the memorandum of payments as indicated in the table
below and it will be found cnnvenicn‘t In practice to make a note
of the outstanding balances of each bill, in the ledger, when posting
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the bill, so that at the end of the month the closing balance of the

ledger account may be verified with the net result of the details
already recorded "—

Serial number of entry in
memorandum of paymen:s
on biil form. ’
Class of balance, .
Running Running
account bill. acconnt bill.

A C.
{1} Advance paymen's .. >3 iy P 2 .-
{2) Other transacttons .. Wi % . 4 2

NoTe—See note to paragraph.

NOTE.—Se¢e note to paragraph 384 (c¢) (i}.

386. The Divisional Accountant should be held responsible for
the correctness of the Contractors’ Ledger and for securing agree-
ment, month by month, between the balances detained in the works
avbstracts and the corresponding balances of the accounts in  the
edger. Ile should lurther see there is no indication of a transactivn
pertaining to a runming account having been settled on a form of
pill not permitted to be used for the purpose.

387. (¢) Periodically all the personal accounts in the ledger
shoudd be examined to see (1) that balances do not remain outstand-
ng for a long time without justification and (2) that, in the case ot
running accounts, bills are prepared at reasonable intervals.

(b) Entries in column 9, “Total value of work or supplies, ™
not bearing the initials of the Divisional Accountant recorded under
paragraph 384 (c¢) (viil), should be review in particular to ascer-
tain the cause of delay, if any, in the preparation of final bills. This
examination rqust invariably be made before a volume of the ledger
18 Jaid aside on completion so as to ensure that all oum'ar‘u(ﬁng

accounts in it are carried forward to a new volume.

I'V.—Scrutiny of Accounts by Contractors.

388. A contractor requiring a copy of his running accounts bill
or an extract from his account in the Contractors’ Ledger should
pe furnished with the same. He should be encouraged to look at his
account in the ledger and sign it in token of his acceptance of it.
See also rule 2 under paragraph 315,

466-2—11
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He=3UNDRY RULINGS,
I.—Carriage and Incidental Charges.

389. (a) The cost of carriage of stock materials to site of Work
and of all carriages charges in connexion with the movement, fmm‘_'
place to place, of other materials issued to or provided specially for
a work, should be charged direct to the account of the Work, the
exact classification of charge being as indicated below :ems

Head chargeable iy the

Nature of issue of materials.
“account of the work .

I Issues to contractors under paragraph

327—
(@) To the promisel placs of “Firal charges* in the case ~f
delivery. es.umates and “Adcitiona’
: cnarges for matzrial jssuec
to Conrac:« rsin (hz case of
major esiimaccs. :
(6) Beyond the place of de] - The personal account of the

very, :f incurred, contractor under the suspznse
head “Contr*ccto:'s—aO&he'
transact or:.”

II. Issues to contractors under para-
graph 328. Do.

III. Issues direct to work The sub-head to which ihe cost of the
matcrials is charged.

(6) When surplus materials are returned from a work to stock,
the cost of carriage should be borne by the work, but if they are
transferred to another work, the charge may be debited to either

work as may be equitable,

(c) Incidental charges connected with the movement of mate-
rials issued to or provided sepecially for a work or returned there-
from, should be adjusted in the same way as the cost of carriage.

(d) In all cases the places from and to which conveyed, the

distance, the quantity and the approximate weight must be clearly
stated in the payment vouchers.
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1I.—Charges for Examination of Soil.

390. The expensc attendant upon the necessary examination of
the soil for the foundations of works ordered by competent authority
shuuh!_ be 11'ea_ted as outlay on works and not as contingent charge,
provision for it being made under the service head concerned in a
yequisition or estimate according to the sum invoived.

/1].—Municipal and Local Rates and Taxes on Buildings.

391. Municipal and local rates and taxes on public buildings,
residential or non-residential, when chargeable to the Public Works
Department, as the department in administrative control of the build-
ing, should be treated as expenditure on repairs and debited to the
maintenance estimates of the buildings concerned.

1V.—Employment of Miltary Labour.

392. When military labour is employed on the execution of a
work, the Officer Commanding the unit can obtain from the Con-
troller of Military Accounts concerned, 2 lump-sum advance to
meet heavy initial expenditure up to Rs. 10,000 but not exceeding
one quarter of the approximate total amount payable on the con-
tract, as certified by the employing authority. The debit on account
of the advance made will be received from the Controller through
the exchange account, and the responsibility for the final adjustment
of the advance by recovery from the value of the work done rests

with the employing authority.

vV .—Execution of Government Works by Local Bodies.

393. When the Public Works Department entrusts to the agency
" of a district board, or other local body, the maintenance of Govern-
ment buildings, or roads, without transferring the property to the
Jocal body, the payment made to it on this account should be treated
as a payment for work done by a contractor. If lump-sum pay-
ments have been agreed upon, the procedure for settling the account
periodically and for recording the cost of the works, may be sim-
plificd, with the concurrence of the Accountant-General provided—

(a) that a certificate that the work has been in accordance
witF the conditions agreed upon is placed on record by the Execu-
tive Engineer or a Sub-divisional Officer deputed by him for the pur-

pose, 1
46 6-2—11A
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(b) that if the payment is made for a number of works, ex.
penditure on all of which cannot be cIassaﬁcr:l in the accounts ypge,
a single head of account. the necessary detailed classification of yp,
charge s set forth, and '

(¢Y that, a far as possible, the Jiability of year is settled Within
that yeor (see also paragraph 375).

Sec also paragraph 285.

!. These payments should not be charged to the minor head * G:,-‘":g-jn_
Aid ", that head being intended for cash contribution made to local 00dies
in connexion with (1) roads which are either not the property osf EEO*:ern.
ment, or being such property, have been transferrsd to the contro] of 4
local body, (2) miscellaneous civil works, the cost of which if constructed
by the Public Works Department would be chargeable to the minor head
* Original Works—Buildings—Civil Works and (3) for the financial assistance
givea to those bodies in the form of expenditure incurred n *he Puble Works
Departient on a work constructed by that department on their behal”

VI.—Government Works partly Contributed for by Local Bodies
- and Private Parties.

393.A. (a) Annual contributions recovered from local bodies or
private parties which have been fixed as a specific sum  without
reference to the amount actually spent by Government on certain
works e.g., maintenance of roads, bridges, hospitals, etc., taken over
under Government control, or Government irrigotion works, etc. (see
paragraph 209 of the Madras Public Works Department Code), should
be credited finally in the  accounts to the appropriate hsads of
revenuesmyide Statement “ E » of Appendix 4. The actual expendi-
ture on the works will be charged in the Public Works Accouats in
the same manner as on other Government works.

Note.—The Accountant-Generral wil) maintain a list of conitibutions
recoverable annually and will watch the recoveries in  audif through in
Register of Special Recoveries.

(b) In the case of contributions which are not fixed once for
all as a specific sum but which are fixed on each occasion either with
reference to the total cost of the work of on the basis of certain
revenue figures as in the case of Tank Restoration Scheme Works,
the contribution should be credited to “Public Works Deposits *
and the outlay incurred should be charged against-it in the first
-instance. After the deposit has been exhausted, any further outlay
should be eharged to Government under the relevant head of accout!
and any adjustment which may become necessary on the basis
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the agreed share of cost or the Collector’s distribution in the case of
Tank Restoration Scheme Works, should be carried out just before
the -ccounts of the works are closed.

N ot | —Centage charges in respect of such contributions should in
addition, be vecovered at the rates specified in rule 9 of the rules laid down
in poragraph 213 of the Madras Public Works Department Code. This
wil 20t apply to estimates for works (relating to the maintenance of
exic! = irrigation or navigation works) started before 21st  December
1932, for which centage charges were not collected:

N.rc 9.—In cases, where under the rules in Appendix XX of the
WMadras Public Works Department Code, contributions are payable by
local bodies towards the cost of repairs to scours or breaches in the bunds
of rivers and canals carrying local fund roads, if the Superiniending
Engineer considers it undesirable to poktpone the execution of the works
pending receipt of contribution from local bodies, Government money may

& be <1t in advance of such realization. In such cases demand for pay-
; ment oi contribution shall ordinarily be made at least one month before the
money 's réquired and the date on which it should be paid shall be stated
in tb¢ demand. Interest will accrue from that date or from such later date
on which Government money may actually be advanced. The arnount
spert in advance shall be debited to the head © Miscellanecus Public Works
Advonces 7 in the accounts.
V1l.—Scope of Sanction.

4 The authority granted by a sanction to an estimate is strictly
limiicd by the precise objects for which the estimate was intended to
provide. Accordingly it is not permissible to apply, without the
sanc jon of the competent authority any anticipated or actual

?’ savires whether due to the abandonment of a part of work or to any

othc- cause, on a sanctioned estimate of a definite project, to carry
out zaditional work not contemptaled in the original project or family
connzent on its actual execution. :
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