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CHAPTER [ ESTABLISHMENT ETC [63-66

H. POLICE AND OTHER GUARDS

63. W hen marching or in camp on public duty, officers are
allowed a guard for the protection of public property. Such
guards are supplied without charge by the Police Department
and application for them should be made to the Superintendent of
Police by the officer requiring them, unless he be an Assistant
Executive Engineer, an Assistant Engineer or subordinate Engineer,
when the application should be made by the Executive Engineer,
Such guards will not, however, be supplied unless the officer
travelling is in charge of Government money or valuable Govern-
ment property, or unless the country is disturbed.

64. In all cases; where through the inability of the Police
Department to supply a guard from the regular Police Force.
special guards have to be entertained, the sanction of the State
Government will bz neoessary. Officers may, however, in urgent
cases, entertain the gnard in anticipation of sanction reporting their
action atonce to higher authority. The services of such extra
guards should be dispensed with directly if they are no longer
required.

I. Medical Establishment

I. GENERAL

6%. The requirements of the department will, as a rule, be met
from the Civil Assistant Surgeon cadre of the Medical Deportment

of the Staote. |

66. Civil Assistant Surgeons will be a_.llowed as part of the Public !
Works Establishment, and furnished with medilcines at the public
expense wherever any large body of workmer} is collected together.
Sanction to their appointment must be obtained under the usual !
1ules regarding inc:eases of establishment and applications for the ’-
service of individuals, to fill sanctioned appointments, will be made '
by the Chief Engineer (General) to Govgrnmcnt to post (iv f!
Assistant Surgeon on deputation under Deputation Rules.

67. Deleted
68. Deleted
69. Deleted
70. Deleted
71. Deleted _ : !'
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CrapTER 1 ESTABLISHMENT  ETO [7T2-73

72. Persons employed in the department shall have no personal
pecuniary interest, directly or mdirectly in the construction of
any public work, or in the manufacture, supply or sale' of buil-
ding matorials. They are further subject to the rules laid down
in ““The Government Servants Conduct Rules”.

73. Every member of the department, whether civil or
military, must consider that his pay, for time being, or as
defined in any agreement, is his sole legal remuneration; and
that the receipt of commissions, or any corsideration, directly
or indirectly, on account of any business or transaction in which
he may be concerned on behalf of Goverument, is prohibited. Every
Officer of Government is bound to report to his departmental superior

any infringement of this rule which may come to his knowledge-
see also paragraph 53.

‘ Nore 1.--An exception is however, allowed in cases of arbitra.-
tion as follows:—

(1) .Au officeq shall not act as arbitrator in any case without
the sanction of his immediate superior or unless he be directed so to
act by a court having authoiity to appoint an arbitrator.

(i) No public officers shall act as an arbitrator in any
case which is likely to come before him in any shape by

Virtl}ﬁsﬂf any judicial or executive office which he mav be
holding, v

(iii) If an officer acts as arbitrator at the private request of

disputants; he shall accept no fees exce % &S privided 3 §
mental Rules 46 and 4_7? 1 S provided in Funda

(iv) If he acts Fby appointment of a court of law
accept such fees as the cou};}; may fix. v SR Bhy

1 NCETE 2.-—There.is also no objection to an  officer of the
epartment competing for any prize offered by a Municipality for

preparing for it any designs or estimates, and to his receiving the
award if he competes successfully.

Nore 3.--An offj
Burh b et aso ;cer of the department, oalled upon by a

j : commision to give reliable informatien
::qu:::basﬁlezzch?f&l p&mﬁs of engineering, may comply with the

Relarin th ol w Note
1 above. If he acoepts Y the operation of clause (2) of

the commissio mav retal oh fee#
a3 are fixed by the cours, | n, he may retain su
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CuaprER 1 ESTABLISHMENT ETO ' [73-

NoTE 4.—Fees to be levied from co-opertive' building societies
for the grant of certificates under Rule 7 of the rule annexed
to G. O. No. 512, Development, dated 11th April 1923, that the
instalments of State loans made to the societies have heen pro-
perly utilised. When the certificate is obtained from an officer
of the Public Works Department, the fee payable by the society
should be calculated at 14 per cent of the estimated cost of the
work done up to the date of inspection. If and when subsequent
irspections take place, the further fee to be paid should be 1}
per cent of the estimated value of the work since the date
of the estimated value of the work done since the date of the
last inspection. If and when subsequent inspections talke place,
the further fee to be paid should be 1} per cent to the estimated
value of the work done, since the date of last inspection. Two-
fifths of the fec thus rccovered from a society will be paid to
the inspecting officer as fees, the rest being credited  to
Government.

NoTe 5.—In the case of inspection and valuation by the
Public Vorks Department of buildings constructed by the Co-ope-
rative Societies, contemplated in Rule 12 of the rules for the
rant of loans to co-operative bLuilding  socicties issued with
G. 0. No. 512, Development, dated ¢1th April 1923, as modified
in G. O. No. 2019, Development, dated 28th November 1927 no
fec is recoverable. ;

Nore 6.—Fee to be levied from grant-in-aid  cducationa
institutions for issue of certificatc of reasonableness of Rent.

In the case of private buildings occupied by educationa
institutions which aro aided from State I'unds, Cestificates of
reagonableness of rent will be issued by the Public Works
Department Officers and the fee payable therefor will be

calculated at the following rates:—

(@) Ten per cent of the monthly rental reccinmended by
the Public W orks Department as reasonable sulject to a
minimum of Rs. 50 (Rupees [ifty only) in each cage, where .
the building concerned is situated within eight kilometrcs fiom the

headquarters of the inspecting officers.

(6) Ten per cent of monthly rental recommended subject to
a minimum of Rs. 50 (Rupees fifty only) in 2ach case plus
the travelling allowance involved; where the buildicg concerned
is situated beyond eight kilometres from the headqu .rters of the
inspecting officers.

466/1—3
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CrAPTER I ESTABLISHMENT ETO (73-74

For renewal of the above certificates, a fee of Rs, 30 only
shall be collected in each case.

Nore 7. A,— In the case of private buildings occupied by the
office or officers of the Union Government 195 of the cost of the
buildings and 19, of the land if land also is to be valued subject to
a minimum of Rs. 50 for buildings situated within 8 KM from
the Headquarters of inspecting officer, and if it is beyond 8 K. M.
T. A. will be collected in addition. No, centage shall be levied

or issue of rent certificate to private buildings occupied by E.S.I.
Dispensaries.

NoTE. 7:—(a) (i) Fees to be levied from Market Committees
for grant of technical sanction and issue of certificates:—

Under rules 36 and 37 of the Tamil Nadu Agricultural Produce
Market, Rules, 1962, framed under the Tamil Nadu Agricultural
Produce Mzrket, Act, 1959 (Act 23 of 195Y), the TFxecutive
Engineer or the Sub-divisional Officer, who may be empowered

by the Executive Engineer shall (i) accord techniecal sauction for
works costing above Rgs, 1,000 executed by the Market Commit-
tee; and.

(i) Tnspect and test-check all
Rs. 1,000 at suitable intervals
shall certify  (hat the

the approved plan, esti

|
II. PUBLICATION OF RULES AND NOTICES. !

74. Drafts of rules, regulations and notificitions having the
force of law ang affecting the outside public should, before
1ssue under any Act, or in cases in which the previous approval
or sanction of tho President of Indian Union is necossary,
before submission to the Union Government, be published with
2 view to ascertain whether “ny valid objections can be taken
thereto. A similar course should be adopted in the case of
rules or notifications affecting the outside public intended to be
issued not under any Act or Regulations but as Exccutive

such work costing above
during the progress of works and

work have been executed according to
nate and specification.

" Orders.

When dr.fts of a0y rules, regulations or notifice tions of the

foregoipg clauses are submitted for the sanction of the Presidens
of Indian Union, it shoulq inveriably o stated whether they have
been published and the pes

ult of publication described. If they |
have not besn publisheq the reasons for non-publication should
fequily xplained,

% o
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CHAPTER ESTABLISHMENT ETC [75-76

[IT. ANONYMOUS COMMUNICATIONS

75. No anonymous communications regaiding the conduet of
any Government Officer sholl be oted upon without the permission
of the State Goveinment, cxcepling so for as to  cndeavour to
remove any apparently well founded causce of complaint which
do not affect ths charector of individuals. With the above
exception, every compli.int by ov sgainst any person in the
d&partment must be received and enquired into by his superior
officer.

IV, PROCEDURE IN REGARD TO LAW SUITS

76. When any officer or subordinate in the department is
personally sued in any Civil Court, by parties claiming from him
wages or money orising out of trans.ctions in which he is concerned
only in his officiul coprcity, and bona fide on boholf of Government
it will be necessory thit he defends the suit by pleading that
Government  should be mude t(he dofondunt as the party really
interested. But when the suit is for dam.ges in respect of an
alleged wiongful act of o Governuent Officer, the party aggrieved
may, as a gencral rule, bring the suit against such officer,
and it would be no defince for the officcr sued to contend that
Government ought to be the defmdant. The Plaintiff may ‘legally
contend that he has a right to look to the party by whose act he
has been aggricved, whetlier he could or could not have sued that
party’s principal. Suits on contrucis should be distinguished from
suits for wrongs. In cases of latter kind, the Government
reserves the right to determine whether it would be just  and
proper thit the defencs should be ecarricd on ot the expenso
of Government. This course should ordinurily be adopted only
in case where theie is no reusonable doubt of the innocence of
the defendant. When, on the other hand, there is prima facie
ovidence that he has actcd improperly, he should be left to
conduct his own defence, the question of Government, contributine
towards the cost of the defonce being subsequently consideredé
Whatever be the nature of the case, failure to defend the sujt
or to reply to the plaint in person or by the counsel as the
case may require will render the officer or subordinate persona]l_};
responsible.

For rules regarding the head of debits of law charges
incurred on the execution of works vide paragraph 486 of the
" Tamil Nadu Public Works Account Code and Local Ruling 2 unde
Act. 62 of the Tamil Nadu Account Code, Volume I.
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‘HAPTER 1 (lsrABLISHMENT BTO [77-80

77. An Officer rocoiving &  subpoens 1o produce ,.”Tmf;'[
documents in  a C: uct of law, ‘JLIOU1*I, Pl'o"”}c'i‘ b“(.j\ documi;ll F‘}‘ “5
specified, produco thom to the Court anloss thoy _‘u._re URPUniISNe
officia] records relating to amy offuirs .of st .be, when he must
refor to tho offiser af thc hoad of his department.

77-A.  ‘In  be case of attachment by a C?urb gf La:w _if b
any stage, tho s ourt issucs summons to ﬁh(':']bxccutwo Engineer
in & matter econnected with the attachment, the papers ?ﬁll
have to be sent to the Government Pleader after obscrving
the relevant rules for attending to the case on behalf of the
Government, Should, however, there be no time betwecn the date
of receipt of the suinmons and the date of hearing, the Exccutive
Engineer shall apycar before the Ceurt and furnish such infor-
mation in respect of the case that the Court may order or
obtain an adjournmecnt for briefing the Government Pleader.”’.

V.—STATIONERY AND FORMS.

18. Stationery is supplied by tho Divector of  Stationery
and Printing, Madras. Officers, other than those to whom power
has been delegated, are prohibited fiom obtaining  clsswhere
articles which can be procured from the Stationery Offices except
under oiders of Government in each case, or after
No Objection Certificate from the Dircetor of
Printing, DMadras.

obtalning
Stationery and

. 79’. All  the execu‘qiv_e Public Works epartment forms are
E{e‘pt m_stoclkl by the Director of Stationery and Printing, Madras,
T'he Chicef ingincer may make changes in them oxcept in

the following caser which require the approval of the Union
Government.

Public Works Department Form 155 . g
of TFinancial prospects of Irrication t\;jo{rlaztgld Number) Forecest

N Completi R —_ ——
Ato B pooon meport orms—Irvigation works (Schedule

80. All the Public Works Account Forms are standardised

and sent for printing to the Works Manager. (Gove '
: 1 , Government Press,
Madras, by the Accountant-General, Theseg fOrmsV:Fill b: distri-

buted by the Director of Stationery and Printing to tho officers
- concerned. : '
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CHAPTER [ ESTABLISHMENT  ETO [81-8%

81. _Indt\.nts for forms and returns will be submitted annually
by Chle_f and Superintending Engineers direct to the Diroctor
of Stationery and Printing for compliance. The forms will be
despatched to indenting officers diroct.

e el

NoTE.—1The rules in the Printing Manual and Chapter XII
of the Madras Stotionery Manual are to bo obscrvedin indenting
for forms.

$2. All officers entrusted with a supply of stationcry and
forms for their official use will taks propor procautions 10
keep them in the custody of responsibls and spustworshy porson
) and to maintaina rccord of Ghe roceipts, issues and balaaces.
Stock should be verified annually and the certificate of verification
recorded in the vegister of stationery over the signature of a
responsible officer.

83. Forms or deeds and other documents ordinzrily required
by the department will be setiled by the Law Officers of the
Government, and furnished through tho Chicf Zaginser to whom
all applications on such matters should be addvessed.

VI.—DESTRUCTION OF OFTFICIAL RECORDS.

84. The various records of tho Cirele and Divisional Ofices
included in Appendix XV  may he destroyed after the periods
specified therein unless, in any casc, & record has been specially
ordered to be kept for & longer p riod. As regurds, rocoids not included
in the appendix, the sanction of the Superinteanding Engineer or
of the Accountant-General in the case of Accounts records
should be applied for annually in  the month of January. In
ordering the destruction of such rccouds, great caroe should be
exercised that it i8 confined to such as aro valueless (vide wlso
Pa.ragraph 590 of the Tamil Nadu Public Works Account Code)
but the following should on no account, be desivoyed.—

1) Records in connection with expenditure which is within the

statute of limitation. i

9) Records in connection with expenditure on works not :
completed, although beyond the period of limitation.

L\

(3) Records of experiments and observations.

(4) Records in connection with claims to service and peraons
matters connected with persons in the service.
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o = W W R

Scanned by CamScanner




22 .
CraPTER I ESTABLISHMENT ETC [86-85A

VIL—RECORDING OF PLANS AND DRAWINGS.

85. An Exccutive Engineer must keep on record in his office
the following plans, or such of them as are required in his division,

Copies of all standard plans of buildings.

- Complete plans, sections and elevations of every building under
his charge, whether military or civil, as octually constructed any
departures from sanctioned design  being carefully noted. The

boundaries of the ground attached to any buildings should be
distinctly shown.

Plans of roads under his charge showing the quarries whence
metal is obtained;

Detailed drawings including found:tions, where practicable, of
all bridges and other works in the division as wctually constructed,
any deportures from sanctioned design being carefully noted. The

boundaries of the ground attached to any huilding should be
distinctly shown.

VII-A.—SUPPLY OF TYPE DESIGNS AND PLANS.

85.-A. Copies  of Type desions  ang Plans may e
supplied to  other States, Central Government, Departments,
Municipalities, Corporat:ons, Local Bodies and Private Tnstitutjons
at the rutos indicated helow: —

_ For Drawings up to a size of Rs. 3:00 per copy
60 ¢cm x 50 cm,
For drawing bigger than (size of)
60 em x 50 cm but not
lerger than 60 cm x 100 o

Rs. 6.00 per copy.

** The Supply of Type designs and plans  shall be subiect
the specific condition that the Plans shall not pe 10;1*33?1 cgg
without the written concurrence of the Chief Engineer Public
Works Department. i ,

Nore.—The cost towards the

supply of Type Des;
remitted _into Tamil Nadu @ ype Designs shall be

overnment Treasur the
Reserve Bank of India under the head Y s

“059 Public W. d.
Other receipts 03. Miscellaneous—J Misc ic Works a

ellaneus Receipts ‘‘and
jhe chalan produced before effecting supply of the prints”
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CgAPTER I ESTABLISHMENT ETC [86-87

VIIL.—GENERAL RULES OF OFFICE PROCEDURE.

86. No officer should correspond direct with an authority
superior to the officer under whom he is immediately serving, Or
with the State Government or the Union Government out of the
regula-r course except in a case of cxtreme emergency, in which case
he must send copies of his comnmnications to his immediate
superior together with a statement of his reasons for the direct
correspondence.

35—A. No officer or subordinate of the department may, except
with the previous permission of the authority to which he 18
immediatelv subordinate seek an interview with any officer in
respect of any matter affecting him personally as a Government
Servant. The previous permission of the head —of department
should be obtoined through the proper channel in the case of

an interview with Jember of Government or Wwith a Secretary

to Government,

Every application for an appointment or for pomotion shal
be submitted through the proper channel.

IX.—PERIODICAL RETURNS.

87. With regard to periodical returns not prescribed by the
Union Government, Goveinment of Tamil Nadu or the Auditoi-
General, Officers to whom  such returns are submitted should
institute, at convenient intervals of timme, an examination into
+he necessity for cach retwn, with a view to the discontinuance
of any that may be found to be no longer neccessury.

e« S T e
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