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CHAPTER IV

MISCELLANEOUS RULES REGARDING OFFICE WORKS
EXCLUDING ACCOUNTS PROCEDURE.

A.—INITTAL REQOBDS OF ACCOUNTS.

290. The initial records upon which the accounts of works are
based are:—

(a) The Muster Roll (Form PWA XV-A and XV-B)
() The Casual Labour Roll (Form PWA XVI)
(¢) The Measurement book (common Form No. 138)

For work done by daily labour the subordinate in charge of the
work will prepare a muster or casual labour roll recording thereon
when practicable the work done and the amount payabler. For

iece work and for contract work generally, the measurement book
will form the basis of account. From the muster rolls the subordi-
nate will prepare the labour reports and from the measurement book
he will check (or, if so arranged, prepare) the bills and accounts of
contractors and suppliers.

Nore.—“In the case of ‘Stock' maintained, according to the
‘Bin Card System’ the goods received sheet will be the initial record
vide also paragraph 186-A to 186-D of tho Tamil Nadu Public Works
Account Code.”

I—MUSTER ROLES.

991. The nominal muster roll Form No. PWA XV-A and XV-B
or the casual labour roll, Form PWA-XVI is the initial record of the
labour employed each day on a work, and must be written up daily
by the subordinate deputed for the purpose. (See also paragraphs
290 and 231 of Tamil Nadu Public Works Account Code.)

II—~MEASUREMENT BOOKS.

. 292. The measurement book, Common Form 138, is a most
important record since it is the basis of all accounts of quantities
whether of a v.vork done by daily labour, piece work, schedule
contract, deviations in a lump-sum contract, or of materials received-
Itis the original record of actual measurement or account. TB®
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descriptions must be lucid so as to admit of easy idﬂﬂt'iﬁfmt“:‘ and
check. A reliable record is the object to be aimed at as it may have
to be produced as evidence in a Court of Law. Rules regarding the
maintenance of measurement books and the manner of making
ontries therein are found in the Tamil Nadu Public Works
Account Code, Paragraphs 293 and 294.

NOTE-—“Wlienever measurement books change ha,mla.. even if it
is only from one office to another situated in the same building, the
receipts of the books should be acknowledged in writting by some

responsible person of a grade mnot inferior to that of a Junior
Assistant.

Nore 2.—In the case of job works executed by piece workers in
the Public Works Department Workshops at Madras, where piece
workers are given the works for the amount of labour estimated for in
the work order estimates and agreed to by the piece workers in the
form of agreement printed in the work order form (P. w.D. IV-16),
there is no need to record in a measurement book any measurement
of the works done or the lump sum rayments made against the
agreed amounts. In cases however, where the job work is entrusted
to the piece worker subject to payment to him at a rate agreed to
with reference to weight or area of out-turn, it is necessary to record
detailed measurcments of job works in a measurement hook to serve
as a hosis for making payment to the piece worker.

293. The conditions under which payments may be made wit
out detailed measurements are given in paragraph 313 of the Tsmil
Nadu Public W orks Account Code.

284. Subdivisional Officers axe expected to check the calcu-
fations, etc., recorded in measurement books as laid down in paras
graph 306 of the Tamil Nadu Public Works Account Code and to
check measurcment works as laid down in paragraph 297, Tami)
Nadu Public Works Account Code. Executive Engineer will check
measure the work done on not less than 24 of their important works
in each yecar. The items in the measureiment books actually check
measured should, as a rule, be initial'ed by the Checking Officer.

/

295. A register of check measurements should be maintained in
each division showing all check measurements made by the
Divisione1 Officer and this register should be available for inspection
by the Audit Officer during his inspection.

466/1—21
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296. During their tours and inspections of . Divisiona) Offices,
Superintending Engincers should make it a specicl duty to see. that
measurement books are carefully kept, that measurements are pro-
perly recorded, and that the books are complete records of the
actual measurements of each kind of wo:k. done &nd are maintained
in accordance with the above rul s,

NCTE.—Su_perintending Engineers are competent to d?&l with
losses of measurement books, survey ficld books and levelling field
books. - All losses of these books should stonce be reported to the

. Superintending Engineer who will deal further in the matter. He
- will write off the loss and will take disciplin~ry action if necessary.

111.—Progress reports of works

297. Subdivisional Officers ©nd Subordinates  will fuinish to
~the Executive Engineer such progress reports of works tnd at such
intervals o8 may bs prescribed. It is ths duty of tho official in charge
of any work to bring to notice any dilatoriness, bad works, or
anything militating against the intcrest of Government on the part
of any contractor or piece worker. \

B.—CusTopy or CasH
I.—General

278. Public moncy in the custody of the depaitment should be
kept in strong treasure chests ,nd sccured by two locks of different
patterns. The duplicate keys of divisional and subdivisional cash
chests should be plrced, under the seal of the Executive Engineer,
in the custody of the Treaswry Officer in the jurisdiction of the
division concerned. A duplicate key register should bo msintained
and once & ycar, in  the month of April, the koy should bo kopt
apart from the key of the other lock and ins  qifforent person‘s
register that, they have bern found corrcet. Tho key of the one
lock should be kept apart fiom the key of the othor lock and in a
different pcrsons custody when practicobl:. When  thero is
police guard, the havildar or other petty officer of the guard, should
usually be the custodian of one sct of keys. The chest should hever
be opeaed without both custodians b.ing present. The non-
commissioner officer or doffadar or tho guard should always be
present when a trecsure chest is opened and until it is again locked.

- Whenever a cashier 1s attached to a division op subdivicion, the

key of one of the  locks of t‘.he treasure chest will nocessarily
remain in his possession. . . .
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NotE.—The above rule should be strictly followed in offices
whero cashiers have beon appointed under peoragraph 300 and
wheie Suporintendents hr.ve been required to furnish security under
note 3 to parcgraph 303. In other offices, wherc iron safes and
cash chests o.re embodied in masonary snd the cash to be deposited
does not  ordinurily excecded Rs. 100, a single lock is sufficient.
Portable cash chests should always bhe provided with two locks.

II. Precautions to be observed for cashing or remitting of Gcvern-
ment money from one office to another.

299. The following instructions are laid down for the guidance
of all officers in cashing bills or in remitting money from one office to
another. They embody the minimum precautions to be observed for
safeguarding ~Government money outside & (overnment office ir
normal circumstances. If conditions are in anyway abnormal as
when the general tranquillity is distrubed or when the money has to
be transported along distance or when crimes against property Fave
been unusually rife in any area, it is expected that officers will use

their judgement as to the additional precautions that may be
required.

Instructions.

(a) Sums below Rs. 1,000

(i) If the sum is below Rs. 500 a single Basic Servant may
be employed.

(ii) If the sum is between Rs. 500 and Rs. 1,000 two
Basic Servants atleast one of them being a permanent
one or a Junior Assistant may be emplc. ed.

NoTE.—In Section Office where two Basic Servents may not hLe
available for amounts between Rs. 500 and Rs. 1,000 the Section
Officer should telegraphically request thev subdivision office to send a
Basic Servant who should accompany_lus own Basic Servant with the
remittance or in the alternative a Junior Assistant may be employed
When such a sum has to be brought from the subdivision office, thé,
Subdivieional Officer should arrange to depute a Basic Servant to
accompany the Basic Servant of the section office.

Officers must use their disoretion as to Fhe person employed, A
Basic Servant rccently entertained or a Basic Servant whose honesty
has heen suspected should not be employed alone.
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(b) Sums between Rs. 1,000 and Rs. 5,000

A permanent Junior  Assistant accompanied by a Basic
Servant shoula be employed.

" NoTk'—In the case of such remittances by -section officers who
have no permanent Junior Assistant, the section officer must remit
the money himsrIf, accompanied by a Basic Servant.

(¢) Sums between Rs. 5,000 and Rs. 10,000

Two Junior  Assistants  or the ~Divisionzl ~Superintendent or
Accounta 1 -or the Superintendent in the case of the Chief Engineer’s
Offices who hold substantive posts in Government Service and have
rendered not less than ten year’s service accompanied by one or
two Basic servants should be employed.

(d) Sums above Rs. 20,000

Such transactions should not be common. A Divisional Superin-
tendent or a Divisional Accountant or 2 Superintendent in the case
of the Chief Engincer’s Offices who holds a substantive post in
Government service and has rendeced not less than 10 years’ service
and a Junior  Assistant who should hbe atleast an approved
probaticner should be employed with an escort of two Basic Servants.

For sum greatly inexcess of Rs. 20,000 special arrangementl
ghould be made. See also note (iii) under article 274 A of Tamis
Nadu Financial Code Volume I,

(e) Inrespect of remittances made
 sections, Lock and W harf Superin
ments should be adopted:—

by section offigers  or Overseer
tendent, the following arrange-

(i) If the sumn is below Rs.100, a
or mazdoors with ten years service and
employed.

Basic Servant or single lascar
of known realiability moy be

(ii) For sums between Rs. 100
or lascars or mazdoors with the sa

employed.

and Rs 250 two Basic Servants
Mo service and character may be

(iti) For sums between Rs. 2350 and Rs. 500 one irrigation
gumastah or wharf or Lock Superintendent o maistri of same
servico and one Lock Lascar or mazdoor may be employed.

. (1") Yeor S'IIIIIR.GV('-I' Rs. 500 E&pecial alTangements should be
made s indicoted in rujes,
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C.—CASHIERS
I.—Qeneral

300. Cashiers may be appointed with the sanction of Govern-
ment whenever the cash transactions of a division or subdivision
are sufficiently extensive to requive it. -

b;:iql" _One cashier may make the cash payments of two or more
subdivisions, er throughout the whole of a division, whereever
such an arrangement is found to be practicable.

302. 'The Exccutive Engineer will count the cash in the
hands of each cashier atleast once a month: or in the case of
out-stations, he or the Assistant Executjve Engineer will count it
whenever he may visit them. Ho will, on such occasions, record

& note in the ecash bock showin inati
: ¢ g date of the examination and the
amount (in words) found.

I1.—Security Depositsi(Subordinates)

303. Cashicis, whether appointed pormanently or tomporarily
must furnish security, the amount being regulated according to
circumstances and to local custom in cach case, under the
sanction of the Chief Engincer, Store-keopers, sub-store-keopers
and also Superintendents of Superintending Engincer”s OfﬁcesI:l.nd
other members of the clorical, petty, plantations and revenue
establishments entrusted with the custody of cash or stores should
subject to any general or special orders of Government on the ‘subject
be required to furnish security at the option of the Superintend]i :
Engineer of the circle in accordance with the rules in artjclr:f;

276 and 277 of Chapter 12 of the Tamil Nadu T
volume I ! u  Financizl Code,

NotE 1.—Delsted

NoTE 2.—Delte, anicut and channel superintendentg
permanent establishment will be exempteld from fumonishgge
security on account of imprests granted to them when the im mg
do not exceed Rs. 100. pas

NoTE 3.—Superintendents of Executive Engineers’ Office

- . . WIm
nave charge of cash nced not,’except in special cases when large ,ﬁ:{
are in question, furnish any seourity. They may be made responsible

i morest holdors when this is considered neccssary.
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Norm 4.—Irrigation] Superintendents, toll-ket_apers, shroffs and
wharf Superintendents on the permanent establishment, entrusted
with the colleotion of tolls and licence fees, need not furnish security
exocept under special orders. Mon on temporary establishment should

however, furnish seeurity. .

MiSOELLANROUS RULES RTO (80430

Nore 5.—Subdivisional Junior Assistznt may, at the discretion
of the Executive Engineer, be allowed imprests without security,
provided the amount does not exceed Rs. 15. .

Executive Engineers may at their discretion, authorise sub.
divisional officers to entrust, during their absence from headquarters
the eustody of the Subdivisional cash chest to the subdivisional
Assistant. Whether the assistants of Subdivisions should, in such
cases; furnish any security or not may be deccided by Executive
Bngineers, at their discrection. \ : .

D.—STORES |
I.—QGeneral )

304. The stores of the Public Works Department are divided
into the following classes; viz. (i) Stock or general stores,
(ii) tools and plant, (iii) road metal and (iv) materials charged
direct to works. Unless there are orders to the- contrary, the
officer in charge of a subdivision will be responsible for all the
store belonging to it.

Subject {0 the overall responsibility of the Subdivisional
Officer, the Section Officer will be responsible for the stores belonging
to his seetion .as well as the stores, tools and plant and materials
at site of any works which are under his direot charge.

Nore.—A contractor should ot be asked to take delivery . direct
from a firm of articles requaived for & work as it may lead to fraud.

305. An Executive Engi.uecr 18 respomible that p-oper arrange-
monts are made throughout his division for the custody of pubﬁ*’
property. Ho must be careful to keep ail tools and implements in
effiicient o:der, must protect Iurp]ug stock from deterioration, and

;nm;'-tatk. proper Prﬂcautiﬂn!a 10 prevent the loss .of Public atores
y 1ire.

NOTE"'_'BPWME Pay is gianted to Senior Assistant placed in charge
of stores in certain divisional offieos (See item 125 under clause
fuof Appendix I to the Tamil Nadu Manual of Spicial Pay and
. lowances, Valume (II). In all othor divisions, the ‘other
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permanent Assistants and the head draughtsman should be made
responsibl fo: looking aftor the stores aud instruments respectively
without any ext:a allowanoce. '

306. Eeviy officer is bound to tuke charge of departmental
stores which, from the desth or doparture of the poarson lately im
chargo, or from any other casue, mey be left at or near his
station without adequats protection.

11.—Acquisition of Stores
(¢} PURCHASE Oy STORES
(¢) Stores (other than Tools and Plant).

307. Stook; road metal and other materials (not being articles of
foreign manufaeture), required in ordinary course for the exascution of
sanctioned works, may be procured on the responsibility of the
Executive Engineer without special authority, but the Supeintending
Engineer’s approval should be obtained to the measures proposed for
the purchase of stock in large quantiiies. 1f the stores are to be
manufactured, a separate estimate for their preparatisn may be
required, as laid down in paragraph 323.

NoTE.--Purchase of materials for in advance or cxcess of require-
ments results In both direct and indircet losses to Government and
should be avoided.

308. Firewood slhould usually be measured by weight and cubic
metre measurement should be adopted only in exceptional ceses with
the prior approval of the Executive Engineers when eheck measure-
ment by weight would be impo-sible or disproportion:.tely expensive.
In such cases the cubic ..etre rate to be adopted should be ascertained
by actual weighmen' o1 fair samples of the w..,! concerned.

(1) Tools and 7

309. ““Tool. and Plant” can onlv be puichased or manufactured on
estimates sacutioncd by competent authority, with the exception of
purchases i wanufacturcs not cxceeding Rs. 500 for which estimates
are not required.

“14. ‘i'he rules governing the initial supply, repair and renowal
ol bicycles are contained in Appendix 5 of the Temil Nadu Financial
C(,d_e, VOlume II-ItGm 6.-

311. Charges for new supplies of and 1epaiis to bicycles, in the
case of executive offices, should be classified under - ‘Taols and Plant”
while those relating to typewriters, duplicators, cyclostyle machines
etc., which are classed as ‘Stationcry” chould be classified under
‘Contingencies’.
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312. The Floating plant of a division consists of boats, punts,
streamers or other vessels intended primarily for use in connection with
she works of the division. The Floating Plant obtained in conneotion
with large projeots, is generally treated as ‘Special’ and charged to t.rh.e
works concorned. Other floating plant required in conneotion with
general maintenance purposes is charged to the ‘TOOII?_ and Plant’
of the division. In the first case the cost of maintenance and
repairs of the floating plant is debited to the work concerned and
in the second te ‘Tools and Plant’.

(b) INDENTS
(1) On India Cffice

313. The general rules for the supply of articles required for
the Public Service, whether of indigenous origin or otherwise, will
be found in srticles 125 and 126 of - Tamil Nadu Financial Code
Volume, I, and instructions for the preparation of indents for stores
of foreign manufacture and their examination when received, are
given in Appendix IV. With regard to indents for stores obtainable
from other departments, attention isinvited to paragraphs 317 to
320.

The restiictions imposed by the stores rules do one apply to
purchases made by or on behalf of Port Trusts, Municipalitics or
Panchayat Unions, excepting when the storca purchased are paid
for from Government revenues on behalf of Government or from
funds advanced by Government. In the latter circumstances
Government may however, direct that the provisions of the Stores
rules need not apply. When a Public Works Department Officer
carriesout a work for any of the local bodies referred to above the
rules shall apply, oxcept when the local body spocially desires to
have the stores purchased otheiwise, and the Government have
accorded its approval thereto. Such approval will ordinarily be
granted only on the condition that the stores must be approved by
the Officer carryingout the work before the purchase is concluded.

314. (1), (2), (3), (4), (5) and Note—Deleted.

315. It is the.declared policy of Government to encourage the
purchase in India or articles which are either produced _or
manufactured locally, and preference should be given to such articles
when the quality is satisfactory and the prices not unfavourable.
All indents for demands on the India office should accordingly be
earefully scrutinized by the sanctioning authority - with a view t0
judging whether articles are being indented for from other country

®hica could equally, economically and satisfactorily be obtained frow
loeal manufacturers.

-
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(1t) On Other Departments

3lg. Tents and other articles manufactured in jails should
nvariable be purchased from the Jail Department unless the previous
sanction of Government is obtained to their purchase elsewhere.

NotE:—All proposals for the supply and disposal of tents should

be sumitted to the Chief Engineer for sanction.

31%7.  Indents on other departments in India, when not required to
he prepared on  special forms, may be prepared in duplicate in
Common Form No. 274, Receipts in the forms supplied by the
Ordinance, or other departments, must the granted for all stores
obtained. In the absence of special instructions to the contrary,
Executive Engincers sre prohibited from resorting to the Ordinance
Department, or to the supply and transport Corps, for the supply

of any articles which can bs produced in the local market, or madeup
in their own workshop.

318. Such indents should be submitted through the Superintending
Engineer, and, if approved, will be countersigned and passed on by
him to the head of the department concerned, who on sanctioning
the indent;, will send it to the local officers of his own department
for compliance giving notice to the indenting officer,

319. Reeceipts in the from supplied by Ordinance or other offices
must be granted for all stores procured on indents from them; and
generally, when the aid of another department is sought, in supply
stores or otherwise, the transaction will be conducted so as to
conform with the rules of that department,

320. Emergent indents on other departments in India may be
submitted only in cases of actual necessity (which must be reported
to the Superintending Engineer) when serious inconvenience wou'd
likely to arise from the submission of indents in the ordinary way.
Emergent indents will nevertheless be complied with atonce on the
responsibility of the indenting officer and, will then be submitted by
the complying officer for the necessary countersignature, so that the
Superintending Engineer may exercise a check over such demands.

321. Deleted.

" (C) PURCHASE yrOM GOVERNMENT WORKSHQOP

322. Al articles of iron work wl}ieh have not to be obtained
from other countries in accordance with the Stores Rules and which
cannot be conveniently made up in Executive Engineers: workshopy

466/1—22
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‘may be prooured on indent from any GovernmentT worka'?op
authorised to undertake work for other departments. The orders
in the stores rules regarding the Indian firms _Whlch orders may Pe
given for articles to be manufactured out of important materials,
should be closely followed.

(d) MANUFAOTURE.

323. The manufacture or collection of material involving an
outlay of Rs. 10,000 or upwards, must in all cases be covered by
an estimate showing the proposed outlay and the material to be
received.  If the material be for a work already duly sanctioned or
for reserve stock within the sanctioned limit for the division, the
estimate will only require the approval of the competent authority
but in all other cases the estimate must be duly sanctioned as for an
original work.

Nore.—Deparmental nanufacturc of bricks on Governn.ent land is
permissible only if they cannot be puich~sed at a reasonable price.
Such deparmental manuficture should be made only in properly
arranged brick-kilns. Every endeavour should even then be made

to secure a contractor to monufacture bricks of a special quality
and size at an agreed rate.

(v22) Reserve of stock

324.  Ordinarily, materizls should be purchased only for works
in progress, and petty stores obtained, if possible fiom a supplier
who should enter into a contract for them at scheduled rates, and
no reserve of stock shoud he kept. But in the case of any
division in which, owing to its remoteness from morkets or for any
other reason, it may be considcred ebsolutcly  necessary
thet a  reserve should be maintained, the sanction of Government
should be obtained for the maintenance of reserve stock up to a
maximum value to be preseribed; and if this has heen done, the
Executive Engineer is authorised subject to the approval or sanction
of the estimate there for where required by the provisions of
paragraph 323 to purchase or manufacture to an extent sufficient to
keep his stock up to that limit, the sanction of superior authority
being required only when it is desired to exceed it. The fixed
maximum should be kept at the lowest point compatible wtih
efficiency and the stock returns of divisions shoud be carefully
scrutinized by Superintending Engincers, from time to time,
with reference to this point. As it is not known on which work these
stores may be used, they are accounted for in a suspense aecount of

stock (See paragraph 180 (d) of the Tamil Nadu Public Works
Account Code),
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Note.—The maximum sub-head limit of stors under the Reserve
stoek limit  sanctiond for the Public Works Workshops,
Divisions, etc., will be fixed by the Chief Engineers.

The Chief Engineers are alsa empowered to  saretion
excesses over these limits,

(IV) Stock taking

325. Executive Engineers arc to have all the stock in their
divisions checked ztleast once a year. It is not necessary that al
the stores of a division or even of a sub-division should be checked
and counted at the same time. All stores should be counted by an

officer not below the rark of a Sub-divisional Officer (Tamil Nadu
Public Works Account Code, Paragraphs 213, 215 and 337).

Besides the check proscribed above, surprise checks of stoks
and stores should be undertaken by the superior officers at intervals
of atleast once a year. Such surprise checks need not be thorough and
complete. The inspection should be & surprise one and the check
of some important items will do. The results of such surprise
checks by inspecting officers should be reported to the Government
(through the Chief Engineer General).

326. All articles of stock (but not tools and plant) which are
not likely to berequired during the following twelve months, should
be reported to the Excutive Engineer who will, if necessary, take
the Superintending Engineer’s orders a8 to their disposal-vide also
naragraphs 333—339 regarding surplus stores.

327. Reserves of rough stone and mstal kept for irrication works
should be verified athast annually the dimension of each stock
should be painted on it and the stock spattered with paint or white
wash.

328, Deleted.
(V) Farmine tools—Deleted
(VI) Disposal of siores

(a) Loss op STORES

329. Executive Engineers should, in case of any robbery, loss
or destruction by fire or otherwise, of public stores, submit a report
te the Superintending Engineer, who will, if necessary, repuiv the
watter to Government for urders.
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330. An immediate report of the loss of stores must also be made
to the police, and all proper steps ta:ken for the recovery of the
property. When an enquiry if held either by th: Police authoritieg
or others, the Executive Engineer must, in cases where he is not

imself authorised to write off the value of the property, obtain and

forward, as soon as possible, to the Superintending Engineer, a copy
of the proceedings.

Note.— When tools are lost by contractors, or departments

employees, the cost to be  recovered should include
centage charges. '

(b) SALE or STORES

(2) General

331. (@) When stock materials are sold to the Public or other
departments including Railways are issued on account of any work:
executed for them in workshops at their full v lue an addition of
10 per cent must be’ made to cover charges on account of
supervision, over and above the rates fixed under paragraphs 198
and 200-A  of Tamil Nadu Public Works Account Code. This sddition
may however, be waived by the Officer employed to sanction the same
in the case of surplus stock which, in his opinion, would otherwise be

unsaleble (sce paragraph 328(c), Tamil Nadu Public Works Account
Code.

Nore.—The term ‘other departments” includes also special divi.
sions of the Public Works Department, the ostablishment of which is
classified under major heads other than that to which the establish.-
ment of the supplying division relates.

(b) If it is proposed to grant a coneccssion in regord to the disposal
of any Government property or materials for use on a work on
account of its charitable or philanthropic nature or in connection with
any special calamity, such as that due to an out-break of fire, floods
and earthquake the prior sanction of the Superintcnding Engineer of
the Circle, who will consult the Collector of the district as to the
nature and object of the undertaking and obtain his concurrence to
the grant of the proposed concession, must he obtained. The main
criterion is whether the public are benefited by the charity or only &
few individuals and the concession should not be granted in the later
case. The Superintending Engineer’s powers of sanction in this
respect are limited to the sale of materials, the value of which does
not, at the booked value or markot rate, exceed Rs. 300/-. In all
cascs Where a larger sum is involved the sanction of Gavernment
must be obtained before the sale is effected.
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332. Ordinance stores not required by Public Works Officers
must be returned by thom into necarest magazine.

(22) Swurplus Stores.

333. All surplus stores will be divided into two classes (i) servise-
able and (ii) unserviceable. W hen stores (including tools and plans)
of any kind become unserviceable, a report thercof must be made
in the survey report from; this should be done atonce on discovery
of facts; as it is desirable to avoid keeping worthless materials on
stock. 1In the report all proper explionations must be given, and the
period during which the articles have been in store or in use, and the
cause of deterioration must be stated.

334. All unserviceable articles should be sold in public auction
with the sanction of the competent authority.

If, for special reasons, the authority competent to sanction the
disposal of the articles considers that it will be better in the interests
of the Government to order the effective destruction of such articles
he may do so.

335. All serviceable surplus materials at sito of works, which have
been completed, abandoned or stopped indefinitely should, if likely teo
be of use on other works within a reasonable time, be transferred se
works in progress or brought to stock account,.

336. (i) The Exccutive Engineer of a Division should prepare
half-yearly a list in Form No. LI 15-A of (1) the serviceable surplus
materials brought on to stock account in his divisien and of (2) all
other articles, which are already borne on stock and which are not
likely to be required in his division during the following twelve months
and circulate it among the neighbouring divisions only to which there
are traffic facilities, wlthough such neighbouring divisions may lie in
other circles, eg. articles in Tiruchirappalli should be made known to
Tirunelveli though they are in different circles. The list should be cir-
eulated to the Executive Engineer not l:,tler than 30th November snd
31st May, respectively a copy thereof being also sent to the superin-
tending Engineers concerned.

(ii) It will be the duty of the Executive Engineers and the Superin.
tending Engineers to see that all the a,rmf}lcs are shan in the surplus
lists of the several divisions circulated as in clause (i) above, are used
to the best advantage as early as possible on works in the divisions
in which the articles are surplus or in the divisions to whiech the
durplus lists have been circulated.
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(iil) If use cannot bo found for any of the orticles shown in
the nurplus lists of the divisions within a period of one yoar fiom tho
date of they were first entered theroin, then the Exccutive Engineers
should take aotion immediately to hove the artioles sold by publio
auction with the sanction of the competent authority, except in the

case of those which are not easily procarable and which cost Rs. 500
and more,

337. (1) A list of the articles, in every division which cost Rs. 500
and more and which are not easily procurable, should be prepared by
the Executive Enineers concerncd in the some form ss the list
mentioned above and forwarded to the Genoral Superintendent,
Public Works Stores, Mudras, by Officers of the Public W orks

pertment through tho Superintending Enginocrs concerned so as to
reach the former not later than the 31st December and 30th June
respectively.

(1) The General Superintendent, Public W orks Storos, Madras
will then preparc a consolidated list in the same form for the whole
state, get it printed and circulat> copics thereof to all Executive
Engineers of Divisions half-yearly by the 1st February and lst
August respectively.

(i) It will be the duty of tho Officers of the department to
see thot the articles shown in the above list are used where practi-
cable and thus minimize the loss to the department.

(iv) If within a further period of one year, no use is found
for any of the articles shown in th- State Surplus list, the Executive
Engineers concerned should tako necessiry action to have them
also s;old by public oauction with the sanction of the competent
authority.

338. W hen o building or a portion of a building or other work js
dismantled, the dismantled materials made by be either:—

(@) Sold;

(b) Brought into stock at o valuation;

(¢) utilised in the construction of new work in the same building;
aud

(d) utilised in the construotion of now wock in the Adiffsrent
building.
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_ The transaction sholl bo dealt within the accounts as describsd
m the cxplanatory Local Ruling 3 under Article 22 of the Tamil
Nadu Account Code. Volume III.

339. Except as provided in paragraph 432 (c¢) (ii), no public
Stlomsf may be sold otherwiss than by public auction, without the
permission of the Superintending Engincer, Commission which should
Ol‘gima.rﬂy not exceed 5 per cent, my be allowed to the auctioner not
being 4 departmental subordin.te, but no commission can be allowed
on private sales.
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