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CIRCULAR-1

Sub: Divisional Accountant Cadre - Reimbursement of cost of Briefcase/Office
Bag/Ladies Purse - Instructions - Reg.

Ref:

1. This office Circular dated 13.08.2024.
2. This office Circular No. PAG (A&EyPWC-IIIDA-112024-25 dated

09.09.2024.

It has been observed that there is ,orn. u*biguity in the processing of claims relating
to reimbursement of the cost of briefcase/office baglladies purse to officers/officials of the
Divisional Accountant Cadre, particularly with regard to the applicability of the instructions
issued earlier.

In order to remove the ambiguity and ensure uniform implementation by all Divisions,
the following instructions are issued afresh

1. Eligibility:

Eligible officers/officials in the Divisional Accountant Cadre may purchase a

briefcase/office baglladies purse of their choice from any private or public outlet.

2. Ceiling for reimbursement:
The reimbursement shall be restricted to the following ceiling amounts, inclusive of GST:

Pay Level Maximum reimbursement

Level 8 to Level 10 {5,000/-

Level 6 to Level 7 <4,375/-

The Divisional Accountant concerned shall submit
Executive Engineer of the Division concerned, along with the
amount paid.

the reimbursement claim to the
purchase bill/receipt indicating the



4. Responsibility of Executive Engineer:

The Exectrtive Engineer concerned shall process and reimburse the eligible amount,
subject to the prescribed ceiling and availability of tire required supporting documents.

5. Actual expenditurc:

where the actual purchase cost is less than the prescribed
be restricted to the actual amount paid. where the cost exceeds the
be restricted to the applicable ceiling.

6. Verification:

The claim shall be verified with reference to the Pay Level of the official and the
original purchase bil t/receipt before reimbursement.

7. Frequency of Reimbursement:

Reimbursemerit of the cost of a briefcase/office baglladies purse shall be admissible once
every three years, subject to the prescribed eligibility Jonditions and reimbursement ceiling
applicable to the Pay Level of the official con erned. The three-year period shall be reckoned
from the date of the previous reimbursement.

All Divisional Accountants and Executive Engineers are requested to follow the above
procedure uniformly so as to avoid delay or variation in processing oisuch claims.

ceiling, reimbursement shall
ceiling, reimbursement shall

Encl:

CAG Circular No.24 -Staff

To

l.

2024 No 44. - StafftBntt IIi33-2021 dated 26/07t24

2.
3.

All Divisiollal Accounts officers/Divisional Accountants - for information and necessary
action.
All Executive Engineers concerned - for information and necessary action.
ITSC - for uploading in the office website.



Trtr + mffi € curtqr0frs f, smterq
i c, t{ rrcrfl qgg qpf,

d E#tto tza

Circular No. 24-Stnfl 2024
No.44 -Stnff trntt. II/33-2021

OFFICE OF THE COMPTROLLER &

AUDITOR GENERAL OF INDIA

9, DEENDAYAL UPADHYAYA MARG,

NEW DELHI- 110'124

To,

ffi"o r oNe aAJ.?tI>1

Subject:

All Hcads of Olficcs in IA&AD
DG(Hcadqulrters)
Principnl Director (P)

Revision of nronetary cciling for reimburscment of Briefcasc/C)fficc

Bag/Ludies Pursc for official use in tA&A1)

Sir/ll{adnm'

The competent authority has revised the monetat'y ceiling limit lbr

reinrbursement of briefcase/office bag/ladies purse fbr official tlse to the entitled

officials/officers of IA&AD holding regultrr ptlst as under:

DAI(Leve['17
ADAI/DG/PAG(Level

Level 8 to Level 10

Level 6 to Level 7 437s1-

Z. The entittcd officers/officials can purchase briefcase/ofhce bag/ladies purse

of their own choice from any private/public outlet. However, reimbursenrent shall be

restricted to the above mentioned ceiling limits,

3. The reinrhursement of briefcase/office bag/ladies purse shall bc made to the

above ofticials/officers on joining this Department or on completion of three years from the

date of issue of earlier one'

4_ -fhese orders will bc in force from 0l .01.2024, how'evet, old settled ca.ses

may not be reopened.

Asstt. Comptroller & Auditor Gencral (N)
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